
[image: Z:\Artwork\Stationery\YKS a4 portrait blank with logo.png]Kingsley and Co Kitchen Manager
Kingsley and Co children’s bookshop and Literacy Project
Ykids is a charity with a Christian ethos committed to the empowerment and social development of children and young people with a particular focus on communities in deprived areas of Bootle and South Sefton.
Kingsley and Co is a Victorian Steam Punk Explorer themed literacy project, bookshop and café based in the Strand shopping centre. The aim of the project is to encourage children and families to engage with books and stories to help improve their literacy skills, thus improving mental health and wellbeing and improving life prospects.  

The purpose of this post is to manage the café in our bookshop, including food preparation and menu development, budgeting, ordering, kitchen management and compliance and serving food.  The post holder will also be required to help to manage volunteers and support the programme of activities and opportunities for Kingsley and Co to increase impact and positive outcomes for young people.

JOB TITLE:  Kitchen  Manager

SALARY:     £25,000 pro rata

RESPONSIBLE TO: Kingsley Manager

HOURS OF POST: 25 - 35 hours per week, some degree of flexibility on work hours required including working most Saturdays ( Ours worked across mon – Sat with at least 2 days off per week)

PURPOSE OF JOB: 

· To manage the day to day running of Kingsley & Co kitchen and coffee shop.

· To support and train volunteers in the running of the kitchen and food prep
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· To manage the safe preparation of food including sandwiches, paninis, baked potatoes, cakes, snacks, hot and cold drinks
· To develop creative menus in keeping with the ethos of Kingsley and Co, including book/ story themed food offer. 
· To support out of usual hours special events.
· To support bookings and food/beverage offer.
· To manage the ordering and stock control of all café stock, (including ordering and some shopping)
· To support the manager in ensuring food and drink pricing is competitive.
· To keep all food safety paperwork and monitoring is up to date 
· To ensure all food hygiene standards, policies and procedures are adhered to.
· To work in partnership with the wider team to serve food from the counter
· To understand and adhere to compliance in areas such as Health and Safety, HR, Health and Hygiene, insurance and all relevant expectations on a food business.
· To adhere to all relevant policies 
· To support the manager to recruit, train and manage project volunteers i.e.: work placements/ gap year workers/ apprentices/interns who express a desire to work within Kingsley and Co.
· To support and train volunteers in working in a café kitchen.

General
· To report to the Manager/ line manager on a regular basis 
· Attend regular supervision 
· Attend training as identified.
· Comply with Ykids Safeguarding vulnerable adults and children policy and all other Ykids policies and procedures.
· And any other duties that commensurate with the post as directed by the Manager/Ykids CEO.









Planning and delivering projects with young people as part of the Redi Project.

· To enable children and young people to participate in groups and projects providing alternative and diversionary activities.
· To offer supervision and guidance in activities. 
· To promote and to be a positive role model to children and young people.
· To support young people in the development of leadership skills, and help them to discover new and develop latent talents
· To encourage young people to develop a sense of community, encourage citizenship and enable them to take make positive choices for their lives.
· To engage in ongoing personal development training
· To ensure that all relevant Ykids/ Redi Project policies and procedures are adhered to in all Redi project delivery
· Monitoring and evaluation of the projects and activities and production of written and verbal reports to the Project Coordinator.
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